The City|of Corning
afmal
Corning International Assoeiation of Wirefighters Local 932

MEMORANDUM OF UNDERSTANING

The City of Corning and the Coming International Assuciation of Firefighters Local 933 have

agreed to the following as the procedures for 1o uesting leave benefits that are contained in the
collective bargaining agrcement:

CATEGORIES OF LEAVE:

The following procedures shali pertain to leave requests for: Sick Time: Vacation Time; Personal
Time; Bereavement Leave: Compensatory Time: Holidays: aud Kelly Time.

SICK TIME;
Sick leave shall be requesied by calling the officer-in-charge on the shift currently working,

VACATION TIME:

Vacation time shall be administered per Article VI, Section 2 of the CBA and the Department's
*Vacation Scheduling” guidelines.

PERSONAL TIME:

Personal time shall be administered per Article Y, Section 3 of the CBA.

BEREAVEMENT LEAVE:

Any exception to Article V, Section 1 and 2, other than the number of days granted, shall Tequire
the approval of the Chief.

Requests for the use of compensatory tirme off shall be made io the Fise Chicf at least fourigen
(14) calendar days in advance of the commencentent of the leave being requested. Compensatory
time shall not be granted if any other emplovee on the shift has already been granted leave. The
Chief shall render a decision whether or NGt e grint the leave within ten (10) calendar days. It
the Chief does not render a decision, the leave skl be granted. f the request is made within

fourteen (14) days, the Chief may grant the reguest if the shift can be filled without creating
overtime.

HOLIDAYS:

(a) Requests for Holiday time off shall be made to the Fire Chief or his/her designee.

{b) Ilolidays shall be granted without resirictipns provided no Firefighter is scheduled to be
off on vacation, personal, tnilitary, compefisatory or bereavement leave as of the time the
Holiday request is made (excepi one (1) tine per calendar month when Holiday may be
taken while another Firefighter is on such pther leave), Under no circumstance may more
than one Firefighter may be off on Holiday per shifi.
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KELLY TIME:

Kelly Time shall be administered per the append
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APPROVAL OF LEAVE:

Unless otherwise stated, all leaye requesis shail
his/her designee and consistent with the CBA an

CANCELATION OF L EAVE:
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